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Arizona State Board for Charter Schools 
 
1700 W. Washington Street, Room 164         Phone:  (602) 364-3080 
Phoenix, AZ  85007            Fax:      (602) 364-3089 
 
 
 
 
 

AGENCY GUIDANCE 
Bulletin #001 
Revised 7/3/06 

 
 
Subject :   Changes to Fingerprinting Law      
 
Bill Number :   HB 2596, 47th Legislature,  2005 1st Regular Session 
 
Statutory Reference : §15-183 (C) 
 
Date Memo Posted : June 30, 2005 
 
Effective Date :  August 12, 2005 
__________________________________________________________________________ 
 
Background 
During the 2005 legislative session,  the Arizona State Board for Charter Schools (ASBCS) and the 
Arizona Charter School Association worked together for the passage of HB 2596 which allows charter 
schools to hire personnel that have not yet received a fingerprint clearance card (FCC) if certain 
requirements are met.  The intent of this effort was to provide options to charter schools to hire teachers in 
EMERGENCY situations without compromising the health and safety of students under the same 
circumstances currently available to district schools. Please note all persons engaged in instructional work 
directly as a classroom, laboratory, supervisory or other teacher, speech therapist or principal are still 
required to have a fingerprint clearance card. This bill simply allows charter schools to hire such 
personnel prior to receiving the card as long as the conditions described below are met. It should be noted 
that the new law DOES NOT apply to existing employees that have an expired card. Schools should 
review the bill in conjunction with this guidance for information on how to demonstrate compliance (see 
HB 2596). Please note that failure to comply with fingerprinting requirements may result in Board 
disciplinary action. 
 
 
HB 2596 Requirements 
In order for a charter school to hire personnel that have not yet received a fingerprint clearance card, the 
school must do the following : 
 

1. Obtain proof of the submission of a fingerprint clearance card application to the Department of 
Public Safety (DPS). 
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If an FCC application has not yet been submitted, advise the applicant, when completing the FCC 
application, to check the box marked « charter school employment » (or teacher certfication, whichever is 
applicable). By marking either of these boxes on the FCC application, the applicant’s file will be tracked 
through the Arizona Department of Education’s (ADE) certification search database. Schools can access 
this database through the ADE Common Logon to determine if an application for a fingerprint clearance 
card has been submitted (you will need the applicant’s social security number). The applicant DOES NOT 
need to hold a teaching certificate to be included in this database. 
 
If an application has been submitted and processed by DPS, the database will indicate either 
«incomplete » (for those entered but not yet issued) or valid (for valid cards that have been issued). A 
printout of this screen is sufficient for proof of submission (see Appendix A & B for examples). The 
school should put a copy of this printout in the employee’s file for audit purposes. 
 
 If the database indicates « No fingerprint data available for this person », there is no record of the 
application (see Appendix C).  If the database indicates « Invalid », the application for an FCC was denied 
or the card was suspended (see Appendix D). This status is NOT sufficient for proof of submission. A 
copy of the application is also not sufficient proof of submission. 
 

2. Document the necessity for hiring and placement of the applicant before receiving a fingerprint 
clearance card. 

 
3. Ensure that DPS completes a statewide criminal history information check on the applicant every 

120 days until the FCC is issued. 
 
This criminal history check is different from that referenced under §15-512 in that it is a state level only 
check. The school must submit the applicant’s roll card (the applicant can obtain this roll card at the same 
time as obtaining the FCC roll card) to DPS and indicate « state level only – charter school employee per 
A.R.S. 15-183 ».  The cost is $5.00 and takes approximately 3-5 days to complete. For schools that have 
not obtained an ORI number, contact DPS at (602) 223-2223. 
 

4. Obtains references from the applicant’s current employer and the two most recent previous 
employers (except for applicants who have been employed for at least five years by the applicant’s 
most recent employer). 

 
Schools should maintain documentation of the specific employer name(s), contact information, date 
employers were contacted and any other relevant information. 
 

5. Completes a search of criminal records in all local jurisdictions outside of this state in which the 
applicant has lived in the previous five years. 

 
Schools may choose to contact the applicable local jurisdictions or hire a private investigation firm 
(depending on the availability of information) to obtain criminal history information.   
 

6. Provides general supervision of the applicant until the date that the fingerprint card is obtained. 
 
 
For auditing purposes, schools may use the Fingerprinting Statement of Assurance for items 2-6 
(see appendix E). This document is available on our website at www.asbcs.state.az.us and should be 
placed in each applicant’s file who is hired without an FCC. 
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Appendix A 
Sample Screen 

Application Submitted but Card Not Yet Issued 
 

 
 
 
 
 
This status is sufficient for proof of submission to DPS. 
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Appendix B 

Sample Screen 
Valid Card 

 
 
 

 
 
 
 
 
 
 
 
 
This status is sufficient for proof of submission to DPS. 
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Appendix C 

Sample Screen 
No Record of Application 

 
 
 

 
 
 
 
This status is NOT sufficient for proof of submission. 
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Appendix D 
Sample Screen 
Invalid Card 

 
 

 
 
 
 
This status is NOT sufficient for proof of submission. 
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Appendix E 

Fingerprinting Statement of Assurance 
SAMPLE 

 
Arizona State Board for Charter Schools 
Fingerprinting Statement of Assurance 

 
Charter School Name: 

Applicant Name: Date of Birth: 

 
I have read  A.R.S. §15-183(C)(4) as amended by Laws 2005 Chapter 21, and the Agency Guidance (Bulletin #001) provided by the Arizona State Board for 
Charter Schools and understand the associated requirements. 
 
I understand that the above named applicant’s fingerprints have not yet been processed by the Arizona Department of Public Safety or the Federal Bureau of 
Investigations. I verify that our charter school has a need to employ the applicant and  I have completed the following requirements: 
 

• Verified that the applicant has applied for a Fingerprint Clearance Card through the Certification Database as demonstrated by the attached 
documentation (copy of certification screen). 

 
• Requested that the Arizona Department of Public Safety complete a statewide criminal history check on the applicant. Date 

Completed__________________. 
 
• Completed a search of criminal records in all local jurisdictions outside of Arizona where the applicant has resided in the previous five years. Date 

Completed_________________. 
 

• Obtained references from the applicant’s current employer, and two most recent previous employers except for applicants who have been employed 
for at least five years by the most recent employer. Date Completed_____________________. 

 
• Agree to supervise the applicant until fingerprint clearance has been received. 

 
I also verify there is no evidence that the applicant was ever convicted of any of the following crimes: 
 
-Second-degree murder 
- Aggravated assault resulting in serious physical injury or involving the discharge, use or threatening exhibition of a deadly weapon or dangerous instrument 
against a minor under fifteen years of age 
- Sexual assault 
- Molestation of a child 
- Sexual conduct with a minor 
- Commercial sexual exploitation of a minor 
- Sexual exploitation of a minor 
- Child abuse 
- Kidnapping 
- Sexual abuse of a minor 
- Taking a child for the purpose of prostitution as prescribed in A.R.S. §13-3206 
- Child prostitution as prescribed in A.R.S. §13-3212 
- Involving or using minors in drug offenses 
- Continuous sexual abuse of a child 
- Attempted first-degree murder 
- Any other dangerous crime against children as defined in A.R.S. §13-604.01 
- Any of the above listed offenses if committed as a preparatory offense as described in section 13-1001 
- Any offense causing u to have to register as a sex offender 
- First-degree murder 
- Armed robbery 
- Incest 
- Exploitation of minors involving drug offenses 
- Sexual abuse of a vulnerable adult 
- Sexual exploitation of a vulnerable adult 
- Commercial sexual exploitation of a vulnerable adult 
- Abuse of a vulnerable adult 
- Molestation of a vulnerable adult 
- Neglect of a vulnerable adult 
 
 
 
_________________________________________________________________________________ 
Signature of Charter Representative    Date 


