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e Under the charter holder profile, select the Submit Form ta
e Select Education Service Provider and click Next.
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® The ESP form will open in a new tab.

® To begin filling out the ESP form, click on the pencil icon next to ESP Agreement.
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Annual Education Service Provider Declaration

Arizona Administrative Code ("A.A.C.") R7-5-501(D) states. "By September 1 of each year, each charter holder must notify the Board. whether they have an agreement or contract with an education
service provider for the current school year. If the charter holder has an agreement or contract with an education service provider, then the charter holder must provide:

1. The name of the education service provider; and

2. A statement describing the services provided to the charter holder's charter school(s) by the education service provider.

According to A.A.C. R7-5-101 an "education service provider" means an organization that contracts with or has a governance relationship with an applicant or charter holder to provide academic
services, administative services or both. These organizations may also be commonly referred to as charter management organizations or education management organizations.

Failure to accurately and timely report the information required by A.A.C. R7-5-101(D) may be identified as a noncompliance issue and may be recorded in Measure 2e of the charter holder's

operational performance dashboard.
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e Complete all information, as applicable to your Charter Holder.
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e \When ready to submit, first click Save. The form will not submit without being saved first.
® To submit, click Submit Form.
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® Click Sign Form ® Click Submit Form ® Click OK




e Congratulations, your ESP form has been submitted and signed.
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e To view your submitted form return to the charter
holder profile.
o Click on More from your tab options
o Select Required Forms.

e Select Form Number to view the form.
® You can also view the Form Type, Created Date,
and Status of the form from this screen.
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