Arizona State Board for Charter Schools

2011 Meeting Schedule

& Amendment Submission Deadline

	Submission Date
Deadline for Submission of Amendment Request
	Board Meeting Date
1:00 p.m. Executive Tower, Room B56 unless otherwise indicated on agenda

	October 8, 2010
	January 10, 2011

	
	No Regularly Scheduled Meeting in February 2011

	December 14, 2010
	March 14, 2011

	January 14, 2011
	April 11, 2011

	February 14, 2011
	May 09, 2011

	March 18, 2011
	June 13, 2011

	April 14, 2011
	July 11, 2011

	
	No Regularly Scheduled Meeting in August 2011

	June 15, 2011
	September 12, 2011

	July 13, 2011
	October 11, 2011

	August 16, 2011
	November 14, 2011

	
	No Regularly Scheduled Meeting in December 2011


* Board Rule R7-5-401 requires that all amendments and notifications be processed within sixty business days.  The dates listed above represent these timeframes.  The staff will work diligently to process the amendments in a timely manner based on workload and in the order received.  Contract holders should plan according to the dates above.  Please note however that if additional information is required either during administrative completeness review or in substantive review, the timeframes are suspended, further delaying consideration. 
Administrative Completeness means the number of days from the Board’s

receipt of an Amendment/Notification package until the Board determines

whether the Amendment/Notification package contains all necessary components.

Upon receipt of an Amendment/Notification package, the Board’s staff will

review the submission to determine if all required paperwork has been

submitted. If additional information or documentation is required the staff

will make every effort to notify the charter representative of any deficiencies

as soon as possible but no later than 20 days after the submission. 
Substantive Completeness means the number of days after an

Amendment/Notification package is determined to be administratively

complete until the Board considers whether to grant or to deny the

Amendment/Notification request.

After the Amendment/Notification package is determined to be

administratively complete, the staff will review the school’s compliance

with federal, state, and local laws and the charter contract. Additionally,

the staff will review the substance of the request (e.g. the curriculum

sample for adding grade levels).

If a school is out of compliance with one or more provisions of the law or

their contract, the school will be notified of the areas of concern and the

Amendment/Notification will not be automatically forwarded to the Board

for consideration unless specifically requested by the school.

If the request fails to meet the substantive criteria, the school will be notified

of the areas of concern and will be provided timeframes in which to make

the revisions and re-submit. The request will not be automatically

forwarded to the Board for consideration.

Processing Amendment Requests

Expansion and Changing Locations

Adding Grade Levels:

Here are some things to consider if you plan to amend your charter to

add grade levels for the next school year. Estimated enrollment for additional

grade levels cannot be submitted to the Department of Education without adding the

grades to your charter contract first.

1. All amendments must be considered by the Board, prior to being implemented.

2. The Board adopted a policy that it will not consider an amendment request for the

addition of grade levels at a school for a given school year once the school has begun

instruction for that school year.

3. The Board will not hold a monthly meeting in August. The two remaining

Board meeting are June and July.  Please refer to the dates above for the deadline for submitting amendment requests for the June or July meeting.
4. Schools must be in compliance with all areas of their charter in order to have an

amendment put before the Board for consideration.

5. Schools that are submitting an amendment request to add grade levels are encouraged

to review their enrollment cap and make the necessary request to increase its cap if

needed.

Changing/Adding Locations

Schools planning to relocate over the summer or add sites must submit a Site Notification

form with the appropriate support documents prior to placing students in the facility.

Estimated enrollment for an additional facility cannot be submitted to the Department of

Education without adding the site to your charter contract first.

1. Schools must be in compliance with all areas of their charter in order to have a

notification approved.

2. A certificate of occupancy and a Fire Marshal Report must accompany the

Site Notification.

3.  Copy of lease agreement for new facility must accompany the Site Notification.

4. All notifications must be approved by the Board / Executive Director prior to being

implemented.

4. Schools that are submitting a Notification request to add a site are encouraged to

review their enrollment cap and make the necessary request to increase its cap if

needed.
